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BAGIAN KEDUA

Mengakses dan Submit di Taylor & Francis

Struktur akun, persiapan dokumen, langkah submission, dan

pelacakan status naskah hingga terbit.
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Tujuan Sesi

Setelah sesi ini, peserta diharapkan mampu:

Menjelaskan peran jurnal, publisher, dan indeksasi dalam

publikasi ilmiah

e Mengenali struktur akun dan sistem submission di
Taylor & Francis

PENDAHULUAN = Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

Membedakan publisher internasional bereputasi beserta

model aksesnya

Melakukan submission artikel dan memantau statusnya

hingga terbit
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Apa Itu Jurnal limiah dan Mengapa Penting

Terbitan berkala yang memuat artikel hasil penelitian yang telah melalui telaah sejawat (peer review, penilaian oleh

pakar sebidang).

MENGAPA PENTING
® Validasi kualitas melalui peer review ® Penyebaran dan pengakuan hasil penelitian

® Dasar rekam jejak akademik dan angka kredit e Indeksasi pada basis data bereputasi memperluas dampak dan
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Ekosistem Publikasi limiah

Penulis Editor Reviewer Publisher Pengindeks
Menghasilkan naskah - Mengelola proses penilaian - Mitra bestari menilai mutu - Penerbit memproduksi - Scopus dan Web of Science
penelitian terbitan

Penulis menghasilkan naskah, editor mengelola proses, reviewer menilai mutu, publisher menerbitkan, dan pengindeks mendata serta

mengukur dampak publikasi.
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Apa Itu Publisher dan Perannya

Definisi: Lembaga penerbit yang mengelola, menerbitkan, dan mendistribusikan jurnal ilmiah.

® Menyediakan platform submission dan manajemen naskah ® Menjamin proses peer review dan standar etika publikasi
® Melakukan produksi, penyuntingan, dan distribusi cetak dan digital ® Menangani pemasaran, pelestarian arsip, dan integrasi dengan
pengindeks

TOP TIER PUBLISHER

2 cmerad

Online

EI SEVIER Wl LEY SageJournals e Taylor & Francis @ Springer
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Memahami Publisher Top Tier

Pengertian: publisher internasional bereputasi yang jurnalnya terindeks Scopus dan Web of Science, dengan mayoritas berada pada

kuartil Q1 dan Q2.

CIRI UTAMA
® Proses peer review yang ketat dan transparan ® Kepatuhan pada standar etika publikasi (COPE)
® Jangkauan global dan dampak sitasi tinggi ® Infrastruktur submission dan produksi yang mapan

Catatan: istilah Big Four STEM merujuk pada Elsevier, Wiley, Springer, dan Taylor & Francis, sedangkan Sage dan Emerald sangat kuat di bidang sosial

dan humaniora.
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Profil Enam Publisher Internasional Bereputasi

Publisher

Asal atau Grup

Fokus Disiplin Utama

Platform

Model Akses

Emerald

Elsevier

Wiley

Sage

Taylor &

Francis

Springer

BAGIAN 1 - MEMAHAMI JURNAL & PUBLISHER

Inggris

Belanda (Grup RELX)

Amerika Serikat

Amerika Serikat dan Inggris

Inggris (Grup Informa)

Jerman dan Inggris (Springer
Nature)

Manajemen, HRM, akuntansi, dan ilmu perpustakaan

Sains, teknologi, kesehatan, dan sosial

Sains, teknologi, dan sosial secara luas

Sosial, psikologi, komunikasi, dan metodologi

Sosial dan humaniora via Routledge serta sains dan teknologi via

CRC Press

Sains, teknologi, dan sosial

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

Emerald Insight

ScienceDirect

Wiley Online Library

Sage Journals

Taylor & Francis

Online

SpringerLink

Langganan dan Open
Access

Langganan dan Open
Access

Langganan dan Open
Access

Langganan dan Open
Access

Langganan dan Open
Access

Langganan dan Open
Access
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Model Akses Publikasi: Subscription dan Open Access

Open Access

Subscription

AKSES TERBUKA

. R _ Gold OA Artikel terbuka penuh, penulis membayar APC (Article Processing Charge,
Akses dibayar oleh pembaca atau institusi. Penulis biaya pemrosesan artikel).

umumnya tidak dikenai biaya.
Green OA  Pengarsipan mandiri versi accepted di repositori, gratis, kadang disertai

masa embargo.

Hybrid Jurnal langganan dengan opsi terbuka per artikel. Di Taylor & Francis
disebut Open Select.

Catatan: APC dapat memperoleh keringanan melalui skema Read and Publish atau kelayakan institusi dan negara tertentu.
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Indeksasi dan Reputasi Jurnal

BASIS DATA UTAMA

Scopus

Dikelola Elsevier

METRIK UMUM

Kuartil Q1 sampai Q4 SJR

H-index

BAGIAN 1 - MEMAHAMI JURNAL & PUBLISHER

KUARTIL

Web of Science

Posisi jurnal berdasarkan persentil sitasi dalam kategori bidangnya, di mana

Q1 menunjukkan kelompok teratas.

Dikelola Clarivate

CiteScore Impact Factor

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

Pilih jurnal yang terindeks

Perhatikan kuartilnya

Pastikan kesesuaian ruang lingkup (scope) dengan naskah Anda
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Mengenal Taylor & Francis

Online
PROFI L IMPRINT UTAMA
Routledge
Penerbit akademik asal Inggris dan bagian dari grup Informa,
CRC Press

dengan akar sejarah sejak tahun 1852. Termasuk salah satu dari Big

Four penerbit sains dan teknologi dunia. Dove Medical

Press

Cogent

F1000Research
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Sosial dan humaniora

Sains dan teknologi

Kesehatan

Open access

Platform open access
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Skala dan Cakupan Taylor & Francis

2.700. 5 jt.

Jurnal di Taylor & Francis Online Artikel tersedia secara digital

Program sosial dan humaniora terbesar di dunia Sosial, humaniora, sains, teknologi, dan kesehatan
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Model Akses di Taylor & Francis

Open Select Gold OA

Jurnal langganan dengan opsi terbuka per artikel (hybrid). Jurnal terbuka penuh, contohnya rangkaian Cogent.

Subscription Read and Publish

Jalur berlangganan tradisional. Perjanjian institusi yang dapat menanggung atau mendiskon APC bagi
penulis terafiliasi.

Catatan: pilihan model memengaruhi biaya dan tingkat keterbukaan artikel. Bukan Tingkat keberterimaan artikel

BAGIAN 1 - MEMAHAMI JURNAL & PUBLISHER = Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara 13



Dari Memahami ke Mempraktikkan

Setelah memahami lanskap jurnal dan publisher, bagian berikut membahas cara teknis mengakses dan submit

artikel di Taylor & Francis.

Menyiapkan akun Menyiapkan dokumen Submission hingga memantau status

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara



Dua Jenis Akun yang Perlu Dipahami

Di Taylor & Francis terdapat dua jenis akun yang berbeda fungsi dan sering tertukar.

Akun Taylor & Francis Online Akun Sistem Submission

Akses tandfonline.com Sistem submission jurnal: ScholarOne, Editorial Manager, atau
Submission Portal

Fungsi Membaca artikel, mengatur alert, menyimpan pencarian, dan ~ Mengunggah naskah, mengelola submission, dan memantau status
mengelola profil

Kapan dipakai Saat menjelajah dan membaca jurnal Saat akan dan sesudah submit artikel

Catatan: keduanya merupakan sistem yang berbeda, bukan satu akun yang sama.
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Membuat Akun Taylor & Francis Online

Journals Search « Publish

0 Buka tandfonline.com Taylor &Francis

Online

Home » Register

Pilih menu Log in lalu Reqister . .
e J J Registration

Already have an account? Log in now

Isi nama, email, dan kata sandi

0 VerifikaSi email yang maSUk !* Your email address

=" Confirm email address
e Lengkapi profil dan tautkan ORCID bila tersedia S
& ™ Yourlast name

ﬂ Your organisation

Country / Region*

* fields are required

Select A Country/Region

County / State / Province

*
& * Password

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

(C_)) Login | Register -

Register a free Taylor & Francis Online account today to boost your research

and gain these benefits:

% Choose new content alerts to be informed about new research of

interest to you

Q Save your searches and schedule alerts to send you results when new
matches are found

@ Download your search results and save as a .csv file to support your
research

Institutional accounts

If you are a librarian wishing to create an institutional account please contact

support@tandfonline.com.

Add the domain @tandfonline.com to your safe senders list to ensure you don't miss

confirmation and other important service emails.

Restore content access for purchases made as a guest
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Memeriksa Sistem Submission Jurnal Target

Catatan penting: setiap jurnal dapat memakai sistem yang berbeda, jadi periksa terlebih dahulu sebelum membuat akun.

Cari jurnal target di Taylor & Francis Online

Buka halaman utama jurnal tersebut
Klik tombol hijau Submit an article

Perhatikan sistem yang terbuka: ScholarOne

Manuscripts, Editorial Manager, atau Submission

Portal

Online

eTaylor&Franus Journals v Search Publish

Home » AllJournals » Economics, Finance & Business » The International Journal of Human Resource Management

The International Journal of Human Resource Management

.}E‘J‘ 8 Open Select: choose to publish open access

Matrsey enl
performan ce management.

Enter keywords, authors, DOI, etc This Journal v u

Advanced search Citation search

Submit an articlev About this journal Browse all articles & issuesv Follow this journal v

Ready to submit? Start a new submission or continue a submission in progress Go to submission site (&'

Journal overview

Journal metrics > Editorial board > Instructions for authors »

The International Journal of Human Resource Management is classified as 3* in the Chartered Association of Business Schools Academic
Journal Guide and an 'A' journal in the Australian Business Deans Council Journal Quality List

The International Journal of Human Resource Management ( [JHRM ) is the forum for human resource management (HRM) scholars and
professionals worldwide. We publish papers that cover any aspect of people management that are relevant to the field. JHRM welcomes papers
that are based in any discipline - for example organizational behavior, occupational psychology or labour economics - as long as there is a clear

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

a Despinur Dara v |

Publishes international research to develop theory and practice in HRM, including new ways of working, diversity & inclusion, talent and

Buy a subscription

Journal news & offers
Michael Poole Best Paper Award

David Lepak Award for Best Paper by an
Early-Career Researcher

Show more news & offers v

Calls for papers

Common-Good Human Resource
Management: Global and Comparative
Perspectives

Future-Proofing Organizations Through
Common Good Human Resource
Management (CGHRM): Opportunities and
Challenges
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Membuat Akun di Sistem Submission

ScholarOne Manuscripts

Membuat akun pada situs jurnal. Akun bersifat per

situs jurnal.

kebutuhan banyak akun.

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F

Editorial Manager

Submission Portal

Membuat akun pada jurnal. Akun bersifat per jurnal. Cukup satu akun terpusat, dapat login dengan

ORCID, satu dashboard untuk banyak jurnal.

Catatan: jurnal yang masih memakai ScholarOne atau Editorial Manager eTaylor&Francis Group

an informa business

memerlukan akun terpisah, sedangkan Submission Portal menghilangkan

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

Submission Portal
Submit, track and manage your work
Create account

First Name
Last Name
Email
Country

Password &

Taylor & Francis Group use the details you share here to create an
account for you.

Taylor & Francis Group would also like to use your email address to
send you offers and information about related products and services
that we think will be of interest to you. You may opt out of receiving
these messages at any time by clicking the unsubscribe link found in
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Fungsi dan Perbedaan Kedua Akun

KOTAK 1
Akun Taylor & Francis Online Akun Sistem Submission
Pintu untuk membaca dan menjelajah jurnal. Pintu untuk submit naskah dan memantau prosesnya.

Tujuan : untuk membaca cukup akun Taylor & Francis Online, sedangkan untuk submit wajib memakai akun sistem submission jurnal yang dituju.

Penegasan: pada jurnal dengan sistem lama, setiap jurnal baru dapat berarti akun baru, sedangkan pada Submission Portal satu akun melayani banyak jurnal.

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara 19



Berkas yang Perlu Disiapkan Sebelum Submit

Manuskrip utama anonim (main document): abstrak, kata kunci, isi, dan referensi Halaman judul (title page): nama dan afiliasi seluruh penulis
Berkas gambar (figure files) terpisah Berkas tabel (table files) terpisah
Cover letter (surat pengantar), opsional namun dianjurkan Abstrak grafis (graphical abstract), wajib pada sebagian jurnal

Berkas tambahan (supplemental files) bila ada

Catatan: selalu periksa Instructions for Authors pada jurnal target. Dari beberapa berkas diatas, ada yang optioanal dan ada yang mandatory

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara
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Manuskrip Anonim dan Title Page

Pada jurnal dengan telaah ganda anonim (double-anonymous peer review, penulis dan reviewer saling tidak diketahui), identitas harus dipisah.

Manuskrip Anonim Title Page

® Tanpa nama penulis dan afiliasi ® Judul artikel

® Tanpa ucapan terima kasih yang membuka identitas ® Nama dan afiliasi seluruh penulis

® Sitasi diri ditulis secara netral ® Penulis korespondensi dan kontaknya
® Gambar dan tabel ikut dianonimkan ® Pendanaan dan ucapan terima kasih

Catatan: keduanya diunggah sebagai berkas yang berbeda.

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara
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Menyusun Cover Letter

FUNGSI

STRUKTUR

Memperkenalkan naskah kepada editor dan menegaskan

kelayakannya untuk jurnal.

® Tujuan kepada editor dan nama jurnal

® Judul dan jenis artikel

Catatan: bila naskah berasal dari prosiding konferensi, sampaikan ® Ringkasan kontribusi dan kebaruan

secara terbuka di cover letter.

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F

® Pernyataan orisinalitas dan tidak sedang ditinjau di tempat lain

Pernyataan tidak ada konflik kepentingan

® |Informasi penulis korespondensi

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara
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Masuk dan Membuka Author Dashboard

Taylor & Francis Group

. . (@] . .
an informa business Q ~~ Hi, Despinur «

® Login ke sistem submission jurnal target e
® Buka Author Dashboard atau Author Centre

® Pilih Start New Submission atau Submit an article My Articles

Sebaik logi k idid SUBMISSION TITLE JOURNAL STATUS CHARGES
eépaiknya login menggunakan orcid 1 e 260363016 Exhausted but engaged:  The International With Journal
the double edge of... Journal of Human Administrator

Resource Management

® susBwmission ~

Submit, track and manage your work
®  07]une 2026 Submission Created
LOgin to continue ®  07)une2026 Submission Incomplete
E’ Continue a submission
Login with ORCID Complete or manage an existing submission ®  07June2026 Manuscript Submitted
OR Track progress
£ ) - _ ® o7june2026 With Journal Administrator VIEW PDF CONTACT
Find out where your submission is in the review process
Email
Revise and transfer €) PEERREVIEW -~
y.
If eligible, you could save time with a transfer
Password %

Forgot password?

LOGIN

Don't have an account yet? Register

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F | Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara 23



Memilih Jenis Artikel

e Taylor &Francis GFOUp My submissions 2 Hi Despinur ... v

an informa business

® Pilih article type, misalnya Original Article,
Review, atau Case Study Submission Creation

Accounting and Business Research L

® Jenis artikel menentukan berkas dan s oyt e ol e o e s
ketentuan yang diminta

Instruction for authors

I have read the author guidelines for this journal

® Sebagian jenis seperti Book Review dan

Ed |to r|a| t|da k mela I U| peer reV|eW I have only submitted this article to this journal and it has not been published anywhere else

By submitting your article or content for publication you acknowledge and agree on behalf of

yourself and all co-authors that, if it is accepted for publication:

= Taylor & Francis’ publishing terms, including on how you can share the article or content,
will apply and take precedence over any other terms that you assert during the submission
or publication process to any version of this article or content;

= You or any co-author have not previously assigned or licensed rights to any other third
party for this article or content that would conflict with any rights to be granted in the
publishing terms, and take precedence over any other terms that you assert during the
submission or publication process to any version of this article or content;

= You and all co-authors are willing and able to proceed with publication.

Article type

Need Help?
Research Article e s

The tune nf article< nrrenterd hv thic inurnnl are listed in the rrondnwn
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Mengunggah Berkas

Unggah manuskrip anonim sebagai dokumen utama

Unggah halaman judul sebagai berkas terpisah

Unggah berkas gambar dan tabel secara terpisah
(OPTIONAL)

Tambahkan caption setelah berkas terunggah

Pada jurnal double-anonymous, pastikan gambar

dan tabel juga anonim

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F

%

Routledge

Taylor & Francis Group

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

My submissions

.................................................................................

Drag your research article and any
supporting files here

OR

Choose files

.................................................................................

Uploaded files

Please arrange your files in the order in which you want them to appear in the final compiled PDF.

dooe  AACM_Dara_2025_Submit Final.docx Manuscript - anonymous X @ %
Added 20 June 2026
docx  AACM) Title Page Dara 2025.docx Manuscript - with author det... 2 i

Added 20 June 2026

P\ Hi, Despinur ... ~

Need Help?
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Mengisi Metadata

e Masukkan judul artikel
% ROUtledge My submissions 2 Hi, Despinur ... v

Taylor & Francis Group

e Tempel abstrak ke kotak yang tersedia
v @ 2 & ®
File Upload Manuscript Subject Authors Services Preview

e Tambahkan kata kunci (keywords)

e Pilih kategori atau bidang bila diminta Manuscript Details

Manuscript Title
Constructing the Meaning of Hybrid Work: A Phenomenological Study of Civil Servants in Indone:

You can enter characters not found on a standord keyboard. 14/ 20 Words

e Lengkapi semua isian, v v 0 2 ® ®

Abstract
File Upload Manuscript Subject Authors Services Preview The rapid adoption of hybrid work models in the public sector, particularly in emerging
a g a r to m bOI N EXT economies, has not been accompanied by a deep understanding of how civil servants interpret
. . these changes. This study investigates how Indonesia’s State Civil Apparatus (SCA) constructs
b I Sa a ktlf meaning around hybrid work by employing Alfred Schutz's social phenomenology. Unlike prior
Keywords research that focuses predominantly on productivity and structural outcomes, this study
Erter o kepword fllowed by the enter key or & comme highlights the subjective experiences and interpretive processes of public employees. Data were

Keywords can be mode up of more thon one word e.g. 'vitarmnin D' or hormone-related peptide’ collected from ten SCAs across various government institutions through in-depth semi-

structured interviews, participatory observations, and document analysis.

Hybrid work social phenomenology * Alfred Schutz » organizational support * This can be enhonced with o video abstract if your article is accepted 92 / 200 Words
Add a keyword
You have selected 4 keywords Are you submitting your paper for a specific special issue or article collection? (This is typically in
response to a Call For Papers, Editor request, or direct invitation) Save as Draft
QO Yes @ No

Need Help?

Classifications

Management Accounting 3 Literature Review ¥

Choose (minimum 2 maximum 2) subject classifications to make your work easier for readers to find when it's published

You have selected 2 classifications

Q Search classification

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F | Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara 25



Mengisi Metadata

® Masukkan judul artikel
® Tempel abstrak ke kotak yang tersedia
® Tambahkan kata kunci (keywords)

® Pilih kategori atau bidang bila diminta

Routledge
Taylor & Francis Group
You are submitting to A ing and Busil R h
v v @ 2 &
File Upload Manuscript Subject Authors Services
Keywords

Enter o keyword followed by the enter key or  comma.
Keywords can be made up of more than one word e.g. ‘vitamin D' or 'harmone-related peptide

Add a keyword
You have selected 0 keywords

Classifications

Choose (minirmurn 2,maximum 2) subject classifications to make your work easier for readers to find when it's published

Q, Search dlassification

» Method

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F

i

Preview

Routledge

Taylor & Francis Group

My submissions 2 Hi, Despinur... v

Article Type: Research Article

Need Help?

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

File Upload

You are submitting to Human Resource Development International

© 5 2 @ ®

Manuscript Subject Authors Services Preview

File Upload

Files required for submission to this journal are listed below. Figures, tables, supplementary material, and
other relevant files meeting the file guidelines, can also be provided.

Manuscript - with author details
Manuscript - anonymous

Why two copies of my manuscript? The journal operates anonymous peer review, meaning your identity
will not be revealed to peer reviewers. To do this we need a manuscript that doesn’t contain anything that
can identify you or your co-authors. To publish your manuscript as quickly as possible once accepted, we
also need a version including contributor details. If your manuscript has been made available as a preprint
we still require both files but we cannot guarantee anonymous peer review.

@ To maximize the impact of your research, editing services such as artwork preparation or manuscript
formatting are available. Explore our Editing Services website for more information.

=

My submissions

L Hi, Despinur ... v

Article Type: Research Article

Need Help?
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LANGKAH 6 DARI 8

Menambahkan Penulis dan Afiliasi

® Masukkan seluruh penulis beserta afiliasinya

® Tetapkan penulis korespondensi

é Routledge

Taylor & Francis Group

® Tautkan ORCID untuk mempercepat pengisian data

® Pastikan urutan penulis sudah benar dan disepakati

Catatan: menambahkan co-author memicu pembuatan akun bagi

mereka di sistem.

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

You are submitting to Accounting and Business Research

v v v @ B ®

File Upload Manuscript Subject Authors Services Preview

Author Details

Are you an author on this manuscript, or are you submitting on behalf of someone else?

@ |am an author O | am submitting on behalf of someone else

Complete details v

T Despinur Dara

Add Another Author

Please note that your article may be subject to
co-author verification during the peer review process

Competing Interests

My submissions 2 Hi, Despinur ... v

Article Type: Research Article

Need Help?
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LANGKAH 7 DARI 8

Memeriksa dan Mengonfirmasi PDF Proof

e Sistem menyusun seluruh berkas menjadi satu PDF proof

e Periksa kelengkapan dan keterbacaan setiap berkas

e Perbaiki bila ada yang keliru sebelum mengirim % Routledge

Taylor & Francis Group

. K||k Submlt untUk menyelesaikan penglrlman You are submitting to Accounting and Business Research

v

File Upload Manuscript Subject Authors Services Preview

v

v v < e

Preview your submission

Journal Article type
Accounting and Business Research Research Article
Files Edit
AACM]_Dara_2025_Submit Final.docx
- Manuscript - anonymous
Files ;
AACM]_Title Page_Dara 2025.docx
- Manuscript - with guthor details
Manuscript Details Edit

Title

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

Constructing the Meaning of Hybrid Work: A Phenomenological Study of Civil Servants in
Indonesia

The rapid adoption of hybrid work models in the public sector, particularly in emerging
economies, has not been accompanied by a deep understanding of how civil servants
interpret these changes. This study investigates how Indonesia's State Civil Apparatus

My submissions S Hi Despinur ... v~

Article Type: Research Article

Need Help?
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LANGKAH 8 DARI 8

Konfirmasi dan Go Submit

Routledge

Taylor & Francis Group

e Sistem menampilkan konfirmasi bahwa %

proses tinggal submit

® Setelah Email konfirmasi dikirim ke penulis

korespondensi

e Ini contoh jurnal yang mensyaratkan Submission Fee,

kebanyakan jurnal tidak mensyaratkan ini

® Catat manuscript ID untuk komunikasi dan pelacakan

BAGIAN 2 - MENGAKSES & SUBMIT DI T&F Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara
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Keywords
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Authors

Despinur Dara

Charges Summary

Edit

Hybrid work, social phenomenology, Alfred Schutz, organizational support

Management Accounting
Literature Review

Edit

Email: dara@unj.ac.id

Organization: Fakultas Ekonomi Universitas Negeri Jakarta
Department: Management

Author contributions: Formal analysis, Conceptualization, Methodology

~/ PREVIEW PDF - ANONYMOUS ~/ PREVIEW PDF

You must view the PDF proof(s) before you can checkout

Mandatory information missing. Click Edit to navigate back. | Edit

Submission Fees $160.00
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My submissions
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Tiga Model Sistem Submision

Delapan langkah tadi berlaku umum. Tampilan dan sebagian detail berbeda pada masing-masing sistem yang dipakai jurnal

Taylor & Francis. Sebagian besar sudah migrasi ke Submission Portal

ScholarOne Manuscripts Editorial Manager Submission Portal

Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara



ScholarOne Manuscripts

® Ruang kerja disebut Author Centre, akun bersifat per situs
jurnal

® Abstrak ditempel ke kotak teks, caption gambar dan tabel
ditambahkan setelah unggah

® Seluruh co-author ditambahkan di situs agar memperoleh
akun

® Revisi memakai nomor manuskrip yang sama
dengan akhiran R1, misalnya TANDF-2010-0014.R1

ScholarOne Manuscripts™

Applied Environmental
Education & g Routledge

. . Taylor & Francis Group
Communication

Reset Password Create An Account

Instructions & Forms Help

A Please add this site to your pop-up blocker exception list

Blocking pop-ups on this site may prevent peer-review related e-mails from being sent.

More information on disabling pop-up blockers

Log In

User ID Create an Account

dara@unj.ac.id

Password Reset Password

e=mmoreomeos ®

Log in using Web of Science™

Resources

« FAQs & User Guides (4 « Journal Home (&'
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Welcome to the submission site for

Applied Environmental Education & Communication

To begin, log in with your user ID and password.

If you are unsure about whether or not you have an account, or have forgotten your
password, go to the Reset Password screen.

Please note that Applied Environmental Education & Communication now
requires the provision of ORCID IDs from authors submitting work for peer-
review consideration and publication. You can add this information or create
an ID directly through your account settings; simply select your name as it
appears in the top right-hand corner of the screen, or follow the instructions
provided when submitting an article for consideration.

To learn more about ORCID and its mission, please visit the following
website; https://orcid.org/

Further information on ORCID and the benefits of its use can be found on the
Routledge, Taylor & Francis Group Author Services website;
http://authorservices.taylorandfrancis.com/orcid-how-to-include-it-in-your-
online-submission-and-why-you-should/
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Editorial Manager

® Dimulai dari tombol hijau Submit an article, akun —

em International Security

bersifat per jurnal

Home Submit a Manuscript About Vv Help v

® Sistem menyimpan kemajuan secara otomatis di setiap

Welcome to Editorial Manager ® for

langkah

Insert Special Character

® Submission yang belum selesai tampil di Incomplete

Please Enter the Following

Username: |dara

Submissions pada dashboard

Password:

® Undangan revisi dikirim lewat email dan penulis login

Author Login | Reviewer Login | Editor Login | Publisher Login |

kembali ke Editorial Manager

Send Login Details  Register Now  Login Help

Software Copyright @ 2026 Aries Systems Corporation.
Aries Privacy Policy | Data Privacy Policy

Tutorial Tutorial Contact
s Catoria orice

First-time users: Please click on the word "Register” in the navigation bar at the top of the page and enter the requested information. Upon successful registration, you
will be sent an e-mail with instructions to verify your registration. NOTE: If you received an e-mail from us with an assigned user ID and password, DO NOT REGISTER
AGAIN. Simply use that information to login. Usernames and passwords may be changed after registration (see instructions below).

Repeat users: Please click the "Login" button from the menu above and proceed as appropriate

Authors: Please click the "Login" button from the menu above and login to the system as "Author” You may then submit your manuscript and track its progress through
the system.

Reviewers: Please click the "Login" button from the menu above and login to the system as "Reviewer.” You may then view and/or download manuscripts assigned to
you for review or submit your comments to the editor and the authors.
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Menggunakan Submission Portal

® Buka Submission Portal lalu pilih cara masuk

® Masuk dengan ORCID atau dengan email dan kata sandi eTaylor&FrancisGrOUP

an informa business

® Pilih Continue a submission untuk melanjutkan naskah yang Ssrreste [fen |

ter5|mpan Submit, track and manage your work

® Pilih Track progress untuk memantau status, atau Revise and Login to continue

transfer untuk revisi dan transfer naskah g Conunueasubmission
L Complete or manage an existing submission
Login with ORCID
OR 9 Track progress
Catatan: tidak semua jurnal mendukung login dengan ORCID. Find out where your submission is in the review process
Email
Sebagian jurnal masih memakai ScholarOne atau Editorial Manager s Revise and wansfer
If eligible, you could save time with a transfer
Password ng)

sehingga tetap memerlukan akun terpisah.

Forgot password?

LOGIN

Don't have an account yet? Register
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Tahapan Proses dari Submission hingga Terbit

Submitted With Editor Under Review Decision Revision Accepted In Production Published
Naskah diterima sistem Editor menelaah dan Reviewer menilai naskah Editor mengambil Penulis merevisi, ditandai Naskah diterima Penyuntingan dan penataan Terbit daring lalu masuk
menugaskan reviewer keputusan R1 dan R2 letak volume dan nomor

Catatan: penamaan status dapat sedikit berbeda antar sistem.
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Memahami Keputusan Editor

Accept Minor Revision Major Revision Reject and Resubmit Reject

Naskah diterima, mungkin Revisi ringan, umumnya tidak Revisi substansial, biasanya Ditolak dalam bentuk saat ini Tidak dilanjutkan,

dengan perbaikan kecil. dikirim ulang ke reviewer. ditinjau ulang oleh reviewer. namun dipersilakan diajukan pertimbangkan jurnal lain yang
ulang setelah perbaikan besar. sesuail.

Catatan: tanggapi seluruh komentar reviewer secara poin demi poin dalam response letter.
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Memantau Status dan Menanggapi Keputusan

Pantau status terkini melalui Author Dashboard atau
Author Centre

e Taylor & Francis Group
Keputusan disampaikan lewat email dan decision aninforma business

letter di dalam sistem

Untuk revisi, login kembali lalu buka view and My Articles
respond to decision letter

SUBMISSION
@ 260363016

Unggah berkas revisi dengan nomor manuskrip
yang sama berakhiran R1 © susmission

Lampirkan tanggapan poin demi poin terhadap © PreRREVEW
komentar reviewer

€ PRODUCTION -~

@) PUBLISHING -~
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TITLE
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JOURNAL
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STATUS

With Journal Administrator

CHARGES
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Kesalahan Umum dan Tips Lolos Pemeriksaan Awal

KESALAHAN YANG SERING TERJADI

x  |dentitas penulis masih terbaca di manuskrip anonim

x  Gambar dan tabel tidak terpisah atau tidak dianonimkan

x  Format dan gaya tidak mengikuti Instructions for Authors

x  Memilih article type yang keliru

*  Memulai submission baru padahal seharusnya melanjutkan revisi
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Akses dan Submit Artikel di Taylor & Francis | Dr. Despinur Dara

TIPS

Gunakan Word template jurnal bila tersedia
Periksa jumlah kata, gaya sitasi, dan kelengkapan berkas
Pastikan ORCID dan afiliasi seluruh penulis akurat

Simpan manuscript ID dan email konfirmasi
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Etika dan Integritas Publikasi

® COrisinalitas dan bebas plagiarisme, naskah diperiksa dengan ® Tanpa submisi ganda, satu naskah hanya ke satu jurnal pada satu waktu
similarity check (pemeriksaan kemiripan)

® Kepengarangan sesuai kontribusi nyata (authorship), tanpa gift atau ® Pengungkapan konflik kepentingan dan sumber pendanaan secara jujur
ghost authorship

® Pengungkapan penggunaan Al generatif secara transparan bila digunakan ® Persetujuan etik dan informed consent untuk riset yang melibatkan

manusia atau hewan

Catatan: pelanggaran dapat berujung penolakan atau penarikan artikel (retraction). Taylor & Francis mengacu pada pedoman COPE (Committee on Publication Ethics).
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Ringkasan

Jurnal bereputasi terindeks Scopus dan Web of Science, perhatikan kuartil dan kesesuaian scope

Taylor & Francis memakai tiga sistem submission, periksa sistem jurnal target terlebih dahulu

Bedakan akun Taylor & Francis Online untuk membaca dan akun sistem submission untuk submit

Siapkan manuskrip anonim, halaman judul, dan cover letter sejak awal

lkuti delapan langkah submission lalu pantau status hingga terbit
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Sumber dan Tautan Resmi

Author Services Instructions for Authors

Panduan menulis, mengirim, dan mempromosikan artikel. Ketentuan tiap jurnal, tersedia di halaman jurnal pada Taylor & Francis Online
authorservices.taylorandfrancis.com

Open Access Cost Finder Editorial Policies dan COPE

Cek estimasi APC dan diskon yang berlaku untuk tiap jurnal Kebijakan etika dan integritas publikasi yang menjadi acuan
ORCID Help dan Support

|dentitas peneliti di orcid.org untuk login dan pengisian data otomatis Hubungi editorial office jurnal untuk kendala teknis submission

Catatan: pelajari dan pahami sebelum submit, perhatikan semua petunjuk pada sumber diatas
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Terima Kasih

Dr. Despinur Dara dara@unj.ac.id
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